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FAIR LABOR STANDARDS ACT—DUAL EMPLOYMENT 

(Approval 8/12/04)

Effective July 1, 2004, every effort will be made to avoid and/or eliminate overtime situations.  To that end, all efforts will be made to eliminate dual employment for non-exempt employees.  For example , coaching and other extracurricular sponsorship activities, as well as clerical work at extracurricular functions, for example, ticket selling, shall not be performed by non-exempt employees (instructional assistants and/or support).  To the extent dual employment by nonexempt employees cannot be avoided the District will require (1) prior approval for over/time by the employee’s direct supervisor; (2) strict and exact record keeping via time sheet/time clock; and (3) a commitment on the part of those employees to adjust their respective schedules to avoid overtime.  Prior approval for overtime will not be granted if the employee has failed to adjust his or her schedule to avoid overtime.

